6 VAC 20-171-110. Renewal instructor application.

A. Applications for certification renewal should be received by the department at least 30 days prior to expiration. The
department will provide a renewal notification to the last known mailing address of the certified instructor. However, if a
renewal notification is not received by the instructor, it is the responsibility of the instructor to ensure renewal
requirements are filed with the department. Certification renewal applications received by the department after the
expiration date shall be subject to all applicable, nonrefundable renewal fees plus reinstatement fees.

B. Each person applying for instructor certification renewal shall meet the minimum requirements for eligibility as
follows:

1. Successfully complete the in-service training within 12 months, immediately preceding the expiration date of the
current certification pursuant to the compulsory minimum training standards in Part V (6VAC20-171-360) of this
chapter; and

2. Be in good standing in every jurisdiction where licensed, registered or certified. This subdivision shall not apply to
any probationary periods during which the individual is eligible to operate under the license, registration or
certification.

C. The department may renew a certification for a period not to exceed 24 months.

D. The department may renew a certification when the following are received by the department:
1. A properly completed renewal application provided by the department; and
2. The applicable, nonrefundable certification renewal fee.

E. Any instructor renewal application received by the department shall meet all renewal requirements prior to the
expiration date of a certification or shall be subject to the requirements set forth by the reinstatement provisions of this
chapter.



